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Section 1.   Scope

In order to comply with the Public Employment Risk Reduction Program (PERRP) (Ohio House Bill 308 - An Act) and the Occupational Safety and Health Administration (OSHA) Hazard Communication Standard [29 CFR 1910.1200], (Appendix A) a University Hazard Communication Program was developed by the Office of Environmental Health and Safety (EHS) and modified for the College of Dentistry.  These laws are designed to protect University employees and private contractors working within the University from the dangers associated with hazardous chemicals to which they may be exposed at The Ohio State University (OSU).  This written program includes information on labeling, availability of Material Safety Data Sheets (MSDS), personnel responsibilities and training. All personnel shall be provided with information and training on hazardous chemicals in their work area at the time of initial assignment and whenever a new hazard is introduced into their work area.

Section 2.  University Policy

It is The Ohio State University policy that all faculty, staff, student employees and contractor employees, who may come in contact with hazardous chemicals in the workplace, receive information concerning the particular dangers which the chemicals pose and methods by which they may deal with such chemicals in a safe manner.  In accordance with PERRP, OSU established a hazard communication program for all employees. 

Responsibilities of EHS, Vice Presidents, Deans, Directors, Department Heads, Supervisors and Employees are outlined in the University Hazard Communication Policy (Appendix B).

Section 3.  College Responsibilities

This section discusses the responsibilities of the Office of Environmental Health and Safety, administrative units, and employees.  This program shall be reviewed by section chairs, clinic directors, supervisors, and personnel having responsibility for the non-laboratory use of hazardous chemicals. Specific hazard communication program responsibilities for the various groups include the following:

3.1 OSU – Office of Environmental Health and Safety
· Provide a model written hazard communication program for modification and adoption by administrative units.

· Provide technical assistance to supervisors, workers and contractors concerning the appropriate storage, handling and disposal of hazardous substances.

· Conduct internal audits for compliance with the hazard communication standard.

· Establish and maintain an MSDS system for use by university personnel.

· Develop a generic hazard communication-training program and work with administrative units concerning the program delivery.

3.2 The College of Dentistry 

· Develop and maintain an area-specific written Hazard Communication Program when the College Policy does not adequately address issues that are unique to a specific operation. 

· Maintain an inventory of the hazardous chemicals known to be present in the workplace. 

· Provide hazard-specific training for employees.

· Provide and maintain MSDS for all hazardous chemicals within their operation (Section 7).

· Request assistance from the College Health and Safety Office or University OEHS as needed. 

3.3 In addition to the responsibilities outlined in the University Hazard Communication policy, all personnel within the College of  Dentistry will:

· Follow all health and safety standards, rules and policies.

· Report all hazardous conditions to their supervisor. 

· Wear or use prescribed personal protective equipment in an appropriate manner. 

· Report any job-related injuries or illnesses to their supervisor and seek appropriate treatment IMMEDIATELY. 

· Refrain from the operation of any equipment or instrumentation without proper instruction or authorization. 

· Understand the dangers associated with hazardous substances in their workplace, as well as their safe and proper use. 

· Request information from their supervisor when unsure about handling procedures for a hazardous substance. 

Section 4.   Hazard Determination

Hazardous chemicals are those that pose a physical or health hazard.  This includes chemicals which are carcinogens, toxic, highly toxic, reproductive toxins, irritants, corrosives, sensitizers, hepatotoxins, nephrotoxins, neurotoxins, combustible liquids, compressed gases, explosives, flammables, organic peroxides, oxidizers, pyrophoric, unstable, reactive, or water-reactive.  Also included are agents that act on the hematopoietic system and agents that damage the lungs, skin, eyes, or mucous membranes.  

Chemical manufacturers and importers must evaluate chemicals and chemical containing products produced or imported by them to determine if they are hazardous.  They must provide MSDS for each hazardous chemical and must properly label all containers.

The University and College of Dentistry will primarily rely upon the safety and health related information found ON LABELS and within the Material Safety Data Sheets (MSDS) that are provided by manufactures or suppliers of chemical and chemical containing products.  The University will also use other information sources or references for determining the hazard potential of chemicals such as those listed in the Hazard Communication Standard (Appendix A).

Section 5.   Hazardous Chemical Inventory

A list of all hazardous chemicals or products containing hazardous chemicals known to be present in the work area will be maintained.  Maintaining current lists of hazardous chemicals for each area is ultimately the responsibility of the Section Head.  This includes:

· Completing an inventory list of hazardous chemicals or products for each clinic or administrative unit. The instructions for completing the inventory list are described in Appendix C.  (For Research Laboratory requirements, see the Chemical Hygiene Plan.)

· Submitting a copy of the inventory list to the Health and Safety Office.

· The list of hazardous chemicals shall be reviewed at least annually to determine if the information is current.  

· Unneeded hazardous chemicals should be removed from inventory.

· Additions or deletions to the list shall be communicated to all affected employees, contractors, and the College Health and Safety Office.
All College of Dentistry employees will have access to the hazardous chemical inventory and relevant MSDS.  They will be maintained in each individual section office or in the Clinic Administration office, 1130 Postle Hall.  When employees are working predominantly in other buildings, duplicates of the hazardous chemical inventory and relevant MSDS will be maintained in the administrative office associated with their specific unit.

Section 6.   Labels and Other Forms of Warning

The hazard communication program requires that product containers must inform employees about the physical and health hazards of the product.  The labels must also inform employees of appropriate protective equipment and body organs affected by over exposure. The description of an acceptable hazardous chemical labeling system is provided in Appendix D.  Each section head/clinic director must ensure the following: 

· Labels for incoming chemical containers are not to be removed or defaced. 

· Hazardous chemicals transferred to another container for storage must be appropriately labeled (Appendix D).

· Chemicals transferred to new containers must have the new container labeled as discussed previously.  Labeling is not required for portable containers into which hazardous chemicals have been transferred as long as the chemical transfer is intended for immediate use by the person who performs the transfer.

Chemicals that are exempt from Hazard Communication Standard labeling requirements are described in Appendix A Section f.

Section 7.   Material Safety Data Sheets (MSDS)

MSDS are written documents, which are provided by manufacturers for each hazardous chemical or product that they produce, sell, or distribute.  Chemical manufacturers and suppliers are mandated by law to provide the MSDS along with their product to the customer or user.  The MSDS contains valuable information about the characteristics, safety and health hazards, protective measures and emergency response procedures for the hazardous chemical or product.  The College of Dentistry must maintain a current file of MSDS for all products containing hazardous chemicals as listed in the inventory.  The MSDS shall be readily accessible to University employees and contractors.  EHS will provide assistance in obtaining MSDS.  MSDS must be generated by individuals who synthesize chemicals that are transferred outside the group or unit.  EHS will provide the required blank MSDS for completion.

Section responsibilities:

· Obtain MSDS for all products, which do not have a current MSDS on file.

· Forward a copy of all new MSDS to Clinic Administration, 1130 Postle Hall (the Health and Safety Office) 

· Maintain MSDS where readily accessible to employees.  This may be either in a hard copy or electronic format.  Each employee must be trained on how to access the MSDS.

Health and Safety Office responsibilities:

· Maintain a current file (hard copy or electronic) of MSDS for all products containing hazardous chemicals used in the building.

· Locate the MSDS in an area readily accessible to College personnel and University contractors.  Notebooks are located in Clinic Administration, 1130 Postle Hall.

MSDS MAY ALSO BE FOUND ON-LINE AT -
www.ehs.ohio-state.edu then click “Chem Watch MSDS Search.”  Type the chemical name into the search box.  Select the product identified in the list of matches.  Click on the icon to see documents.  Select the MSDS link for the specific manufacturer/supplier.  
 http://siri.org/msds/  Select the first letter of the manufacturer to search or type in the product name.  Select the item to access the MSDS.
http://www.phac-aspc.gc.ca/msds-ftss/index.html   This web site is for infectious microorganisms.  Scroll through the list or select the first letter of the product name.
Section 8.   Training Requirements

Each section head/clinic director is responsible for ensuring that employees have been informed and trained about hazardous chemicals used in the workplace.  This information and training must be provided to employees at the time of the initial assignment to the work area.  Additional instruction must be provided whenever a new chemical hazard is introduced in the work area.  Periodically, refresher courses are advisable thereafter.  

Generic instructions and training is provided in the (Employee Orientation Policy), Hazard Communication section, and includes the following:

· A discussion of the Hazard Communication Standard and its key elements.

· An explanation of the information within an MSDS.

· A description of the health and physical hazards posed by chemicals. 

· The methods for detecting and identifying the presence of a hazardous chemical in the work area.

· Reference the hazardous communication standard for measures (i.e., safe work practices, emergency procedures and spill control) that employees can take to protect themselves from work place hazards.

· Hazcom Appendices include an explanation of: definitions (Appendix F), abbreviations of key terms (Appendix G) and permissible exposure limit (pel) information (Appendix H).
The amount of training required varies with the employee’s duties.  Appendix E is a description of the information that must be included in training programs.  Each section head/clinic director is responsible for determining the extent of training required and ensuring that appropriate SPECIFIC instruction and training is provided.  This may include: 

· The location and availability of the written hazard communication program document. 

· The location and availability of the inventory of hazardous chemicals known to be present in the work area.

· The location and accessibility of MSDS for the hazardous chemicals used in the work area.  This may be accomplished by a hard copy log or electronic access to MSDS information.
· The specific physical and health hazards of the chemicals used in the work area.  This would include a discussion of the physical and chemical characteristics of these substances, as well as target organ systems.

· Safe operating procedures where chemicals are present.

· The emergency procedures specific to the work area, which are to be followed in case of chemical spills, fires and other incidents.

· The measures (i.e., safe work practices and spill control) that employees can take to protect themselves from work place hazards.

· Employees are to be informed of any new information concerning potential hazards as it becomes available.

All initial and follow-up training must be documented.  The documentation will include the date, time, location, subject material, names of all participants and name of instructor.  Documentation will be maintained in the Office of Environmental Health and Safety as well as within Clinic Administration.
Section 9.  Employee Hazard Awareness - Non-Routine Tasks

It is the responsibility of Section Head or his/her designee to ensure that employees are informed about the hazards of non-routine tasks, as well as the protective measures that should be followed to reduce exposure.  Special written operating procedures are to be developed for internal use when necessary.  To create your own SOP, use the following electronic interactive website.
  
 http://www.biosci.ohio-state.edu/~jsmith/SOP/StandardOperatingProcedures.htm
Section 10.   Contractors 

It is the responsibility of the University through the College of Dentistry to inform contractors about potentially hazardous chemicals or operations that may threaten the health and safety of their employees.  Furthermore, it is the responsibility of project captains, administrators, supervisors or research investigators that have authority for controlling the work area or operation to inform the contractors of these hazards.  A list of known chemicals, precautions and procedures to be followed must be communicated to the contractor.   

In turn, the contractor must maintain MSDS for hazardous chemicals utilized during the course of their work.  They must have them readily available upon request to the contractor employees, government officials, or University employees.  The project captains or persons responsible for the construction or renovation work are responsible for forwarding the name and telephone number of the contact employee responsible for maintaining contractor MSDS to EHS. 

Section 11.   Hazard Communication Program Availability and Review

The written Hazard Communication Program, which includes the hazardous chemical inventory and MSDS, is to be made available to personnel and their designated representative(s), contractors, and regulatory officials upon request.  It is the responsibility of the Dean of the College of Dentistry or his/her designee to, review and update the written Hazard Communication Program at least annually by using the review document included in Appendix I.  Components of this program will be located in the following areas:

· Written Hazard Communication Program:  Clinic Administration, 1130 Postle Hall.

· OSHA Hazard Communication Standard [29 CFR 1910.1200]:  Clinic Administration, 1130 Postle Hall.

· Access to MSDS:  Clinic Administration, 1130 Postle Hall.  Many are also available via the EHS home page: http://www.ehs.ohio-state.edu/index.asp?PAGE=ehs.menu  
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